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A

vailable research tells us that the years from birth to age 8
years represent a uniquely critical period of development
in the life of every child. We know conclusively – beyond a
shadow of a doubt – that intervening early in children’s lives
with a high-quality early childhood education is the number
one most important thing we can do to improve the life
outcomes of children, particularly economically disadvantaged children.
There is substantive evidence that high-quality prekindergarten and kindergarten
programs can have an enormous impact on students’ success in later grades. We
also know that early access to education can have impact whether an individual
is prepared for college and career as a young adult.
We also know that there have historically been tremendous socio-economic
disparities in who has access to quality early childhood education. According to
the Congressionally-chartered Excellence and Equity in Education Commission –
ensuring access to high quality early learning programs must be a matter of the
highest priority, with a special priority for children in our highest need communities.
The Office of Early Childhood Education is committed to developing resources
that support educators and engage stakeholders that provide the highest quality
early childhood programs to young children and their families. This resource
provides a common language on the essential teaching and learning elements
expected in a high quality early childhood classroom with a focus on data driven
instruction, quality literacy based curriculum, learning environment, and teacher/
child interaction.

How to Use This Document:
"Preschool Handbook" provides teachers with direct connections to documents, tools, and resources created by teams within our District, as well as
standards and expectations set forth by various governing bodies. This is a
living document, and we want your input to better provide the information
you are looking for. Please use the feedback button located throughout
the document so we can make improvements.
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Vision Statement

Mission Statement

All children birth through 2nd grade will
be engaged and empowered through
exemplary high quality early learning
experiences in order to grow into joyful
and successful lifelong learners.

The Office of Early Childhood
Education (OECE) is committed to
engaging students in high quality
experiences that support and respect the
unique potential of each individual
through best professional practices, and
meaningful family and community
engagement.
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What is ExceleRate™ Illinois?
Illinois Governor’s Office of Early Childhood has developed a new quality rating and improvement system for all early learning programs in the state, called ExceleRate™ Illinois. ExceleRate™ Illinois’ purpose is to define a common understanding of what quality
early learning programs should look like. The quality rating and improvement system, ExceleRate™ Illinois, gives us a process for identifying quality preschool
programs, which is in line with the President’s Race to the Top Early Learning
Challenge initiative. ExceleRate™ Illinois provides standards, guidelines, resources and supports to us as a District and you as a school to accelerate excellence in early
learning programs.
ExceleRate™ Illinois is a public rating system that looks
at four domains of quality:
Teaching and Learning
Qualifications and Continuing Education
Family and Community Engagement
Leadership and Management
The rating on these elements translates to one of 4
Circles of Quality:
Gold
Silver
Bronze
Licensed (for Community Based
Organizations)
Ratings are based on the average of all the classrooms at a school or site and are maintained for 3 years before reassessment. Details for the ratings and rubrics can be found on
the Knowledge Center and the ExceleRate™ Illinois website.
In Chicago Public Schools, we strive to have all of our programs enter this system with a Silver or Gold Circle of Quality Rating. Over time, we will leverage the resources provided by
ExceleRate™ Illinois and our Office of Early Childhood Education to help all our programs
move to Gold Circle of Quality. Programs that are awarded the Gold Circle of Quality are
eligible and will be encouraged to apply for the more advanced Awards of Excellence given on a competitive basis.
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In 2012, the Mayor launched Chicago: Ready to Learn! an initiative aimed at improving the
quality of early childhood programs citywide and increasing access for families that need
these programs the most. Opportunities will expand and will be distributed more equitably
across neighborhood, and programs will be held to high expectations for instruction and
community engagement. All providers and schools will be trained on these expectations
and will be supported with tools for continuous improvement. In addition, CPS recently
established the requirement that full-day kindergarten be offered at all elementary schools
to help all our students enter 1st grade truly ready to learn.
In addition to the CPS Action Plan the Chicago: Ready to Learn! further outlines the goals
to provide high quality early childhood education. Chicago: Ready to Learn! (CRTL ) aims
to build a stronger foundation for success in school and life for Chicago’s children and to:
Increase access to early childhood education for children and their families
Increase transparency and equity for families and stakeholders
Ensure early childhood programs in Chicago are of high quality

2016-2017 Goals for the Office of
Early Childhood Education

Corresponding District Pillar

Provide high quality early learning experiences for all children, Birth thru 2nd
grade

1: High Standards, Rigorous Curriculum, Powerful Instruction

Improve support systems to meet the
needs of the whole child, Birth thru 2nd
grade

2: Systems of Support that Meet Student Needs

Improve access, transparency and engagement for families and community
stakeholders

3: Engaged and Empowered Families and
Communities

Improve early childhood teacher’s capacity to implement best practices

4: Committed and Effective Teachers, Leaders, and Staff

Refine systems to ensure high quality operations

5: Sound fiscal, operational, and accountability systems
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School Based Programs
Chicago: Ready to Learn! Programs
Have half-day (two hours and thirty five to Three hours long) and full day options.
Are school based.
Have a standardized curriculum: The Creative Curriculum is used in all classrooms,
providing a research-based structure to support student growth and learning.
Are offered free of charge for children with special needs, children in temporary living
situations, and income-eligible families.
May have a required fee determined on a sliding scale based on the income of the
parents or legal guardians. Use the calculator to determine your fee.
May be either Preschool for All –funded, Head Start-funded, or both. Click here to
learn more about compliance for these programs.

Tuition Based Preschool Programs
Are offered to children ages 3 and 4 years old.
Are full day models that provide childcare in addition to preschool.
Are offered in a limited number of elementary schools. Registration for these programs
occurs at the school building. View the Tuition based Programs.

Child-Parent Centers
Focus on the needs of the entire family and emphasize the importance of continuity from
preschool through 3rd Grade. View the Child-Parent Center Programs.
Selective Enrollment & Montessori
Contact the Office of Access and Enrollment for more information.
Please note: Transportation will be provided for children whose Individualized Education Plan
(IEP) states the provision of transportation.

English Learners
All Programs provide support for English Language Learners to engage
their interest in learning a new language and ensure building a good
foundation for their academic experience. Visit the Office of Language
and Cultural Education website for
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For a Complete List of
Programs in Your Area
Please visit chicagoearlylearning.org. You
can also text your zip
code to 773-886-1819, or
call the Chicago: Ready
to Learn! Hotline at
312-229-1690 to find out
more information .
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have least restrictive learning environments. For more information,
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Classroom Environment and Interest Areas

T

he design of the classroom environment is crucial, for it influences
the flow of interactions and quality of learning.

The Classroom Interest Areas provide an intentional, engaging, and
organizational structure to the language-rich learning environment.
They provide opportunities for children to learn independence and
autonomy while supplying experiences that encourage collaboration.
Classroom Interest Areas house materials that are not only respectfully
arranged but that are connected to learning standards, classroom
studies, and the developmental needs of the children. Classroom
materials are thoughtfully chosen and organized by classroom staff
and changed according to child need and interest. The classroom is
clutter-free. Rules and procedures for individual areas should be
established in conjunction with children to provide safe spaces with
clear expectations.

Note: Although all children
can grow and develop
through play in Interest Areas,
children with diverse learning
needs may need more extensive supports and explicit instruction, as outlined in the
child’s IEP. All Interest Areas
and teacher involvement
should be modified to meet
the individual needs of each
child.
This floor plan supports the ECERS-R criteria and NAEYC accreditation standards. (Image taken from KAPLAN website on
classroom floor plans www.kaplanco.com/resources/floorplanner.asp)
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Classroom Environment and Interest Areas
The Preschool Guidelines
document was authored by a
team of experienced CPS
preschool teachers from
around the city. It provides further guidance on how to set
up a high functioning classroom (―Interest Areas‖ section).
The Guidelines are available
for download here.

1 The classroom should be well lit, include

2 There should be adequate space

natural lighting, and have a comfortable
temperature.

around the classroom for children to roam
freely. The room should not feel crowded
to the children.

3 Furniture should be comfortable for the

4 The room should be organized and

children so they can focus on learning and
activities. Also, there should be a designated
quiet area with soft furnishings and toys so
children can soothe themselves.

include multiple age-appropriate interest
centers in a way that children can access
materials independently and know the
proper place to return the materials.

5 Work produced by the children should be 6 There should be space for children to
displayed around the room and at children’s
engage in gross motor play. The children
eye level, so the children can feel their work is should have the opportunity to engage in
being valued.
multiple gross motor activities.
Something Missing? Something Work? Click the “Feedback Button” to Let us
Know!
Clicking the button on the left will direct you to Google form that let’s you
share feedback on the manual. If there is a mistake, something needs
updating, or something is missing, please let us know!
An Office of Early Childhood Education staff member will regularly check
the form responses and update the manual based on feedback to make
sure the manual has what teachers need!

http://tinyurl.com/q58dgkz
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The Creative Curriculum for Preschool is used district-wide in preschool classrooms. Looking for ways to get started? This section is for
you.
Unpack the system
Watch the Getting Started DVD
Review the contents of box 1, 2, and 3
Plan to start the school year with Beginning the Year Study
Read Getting Started section
Familiarize yourself with the format of the study guide and materials, including:
At A Glance (weekly summary)
Focus Questions with daily plans Mini study

Ongoing Professional Development
Create a plan to read the Foundation Books, Volumes 1-5. Need support?
Click here to access Handbook information on professional development.

Online Resources
Click or copy and paste the URL below to access
the Creative Curriculum Touring Guide.
http://teachingstrategies.com/content/pageDocs/
Creative_Curriculum_Touring_Guide.pdf

Create long range plans for Wow! Experiences and
family partnerships.
Weekly, pull materials needed and store in blue
binder for quick access.

Instructional Materials
Intentional Teaching Cards
Mighty Minutes
Book Discussion Cards
Children’s Book Collection
eBook Collection
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Tips for Lesson Planning
Blank lesson planning forms and sample lesson planning formscan be
found on the Teaching Strategies GOLD™ website. Once you have signed
into the website, you may access the ―Weekly Planning Forms‖ under the
―Planning‖ tab.
There is also a paper version of the form located on the last two pages of
the teacher resource book titled, The Foundation. This book is included in
the Creative Curriculum for Preschool.
In chapter 2 of The Foundation, you will find lesson planning guidance on
pages 89-94.
Utilize the CPS Early Childhood Guidelines
in structuring your classroom time. You
may click the link or access the
Knowledge Center.
Plan to begin the school year with the
Creative Curriculum study titled
―Beginning the Year‖. Utilize the Teaching
Guide, The Foundation teacher resource
book, and other Creative Curriculum resources in your planning.
Planning Your Daily Schedule

Use the Objectives for Development and
Learning as you plan your lessons. As you
work with your students, you will be gathering important observational data about
your students that you will be able to use
to plan subsequent lessons, small groupings, and individualized instruction. This is
also the data you will enter into the TS
GOLD™ Online Assessment System.

T

he Preschool Guidelines document was
authored by a team of experienced CPS
preschool teachers from around the city. This
resource provides guidance on how to structure
the time together with -students (“Essential
Elements” section) and also how to set up a
high functioning classroom (“Interest Areas”
section). Please use this tool for reflection and
conversation, as a means to improve your
students’ learning environment and experience.
The Guidelines are available for download here.

Data gathered from the REACH
performance task, the ESI-R, the ASQ, and any other assessments you
implement can be used in lesson planning as well.
Revised 10/7/2014
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What is GOLD™?
Teaching Strategies GOLD™ is a district wide system that helps teachers
document and evaluate children’s development and learning at
particular points in time. Over time, teachers use that information to
inform instruction, and communicate findings with families and
o create a Teaching
other stakeholders. Teachers enter anecdotal observations, stuStrategies GOLD™ Asdent work, photos, and videos into Teaching Strategies GOLD™
and use the data to place students along developmental contin- sessment System account
uums for each of the 38 objectives.
and request a password,

T

fill out the form found at
the following site:

Child Assessment
All preschool teachers will assess children on an ongoing basis by
recording their observations, collecting artifacts, and evaluating
student performance by placing students on preliminary checkpoints. This data is regularly entered into the Teaching Strategies
GOLD™ system and finalized three times a year as checkpoints.

www.surveymonkey.com
/s/requestGOLDaccount

How is it used?
Teaching Strategies GOLD™ is an on-going, yearly process. There are three yearly checkpoints that
need to be completed by teachers. The checkpoints for the 2014-2015 school year are as follows:

Fall Checkpoint: 11/02/2014
Winter Checkpoint: 02/15/2015
Spring Checkpoint: 05/24/2015
Teachers are responsible for the following:
Maintaining up-to-date class lists for all children in their classroom.
Entering observations of children’s progress on a regular basis.
Generating progress reports for parents twice a year (January and June).
Completing developmental checkpoints for children three times a year (October,
January, and May).
Archiving records of children who drop or go to kindergarten.
The GOLD™ assessment system was developed in conjunction with the Creative Curriculum.
Because the GOLD™ objectives are the same as the Creative Curriculum objectives, teachers
should experience connections between classroom activities and the assessed objectives. The
Creative Curriculum and GOLD™ objectives are aligned with the Illinois Early Learning and
Development Standards as well as the Head Start Frameworks.
All questions and concerns related to GOLD™ should be addressed to the following email address:
gold_ece@cps.edu.
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How do I use GOLD™ to inform instruction?
Monitor and document children’s development
and learning throughout checkpoints.
Support, guide, and plan for success of the students.
Collect data and inform family members on a
child’s progress.
Identify children who might benefit from additional help or further observation.

How do I get trained?
Teachers are offered ongoing training opportunities in how to effectively utilize TS GOLD™,
at introductory level and intermediate/advanced levels within the online system. OECE
offers face-to-face professional development opportunities throughout the year, and these
dates are listed on the PD calendar. The Office of Early Childhood TS-GOLD™ manager
monitors teacher data input and individually supports teachers who need assistance
gathering or managing data.

Is it aligned to Common Core State Standards?
Yes. The 38 Objectives used in Teaching Strategies GOLD™ are aligned with the Illinois Early
Learning and Development Standards (IELDS), which directly link with Common Core State
Standards (CCSS) for kindergarten and beyond. Read about how the 38 Objectives connect to the IELDS and how the Objectives support children's readiness for
CCSS English Language Arts Standards and CCSS Mathematics Standards

How do I get an account?
To request a new user account for Teaching Strategies GOLD™, please complete the
following request form: http://www.surveymonkey.com/s/requestGOLDaccount

How do I get help?
All questions and concerns related to GOLD™ should be addressed to the following email
address: gold_ece@cps.edu.
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Social Emotional Learning

T

he Mission of the Office of Social Emotional Learning (OSEL) is ensuring every student feels
valued, challenged and supported in order to graduate prepared for success in college,
career and life.

Self-Awareness:
Self-awareness is the
ability to know what is in
our own hearts and
minds. It encompasses
the ability to accurately
recognize one’s
emotions and thoughts
and their influence on
behavior. It includes
accurately assessing
one’s strengths and limitations and possessing a well-grounded
sense of confidence and optimism. Being self-aware also means
understanding your needs, your goals, and the values that guide
your behavior.
Self-Management:
Self-management, refers to skills needed to effectively regulate
one’s emotions, thoughts, and behaviors in different situations. This
includes managing how we express our emotions and controlling
impulses, like a students’ impulse to hit a playmate when he
takes his toy, or our impulse to eat another slice of cake. Selfmanagement also refers to students’ ability to sit still, focus
attention, and calm down when they become frustrated. These
are extremely important for success in school and as life becomes
more demanding, students must also be able to cope with stress,
stay motivated, manage their time, and set goals as well as plan
to achieve them.
Revised 10/7/2014
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Social Awareness:
Social awareness is understanding the thoughts, feelings, behavior of others,
and the social systems that influence them. This includes recognizing how
others are feeling, showing empathy and compassion for others, as well as
showing respect for ideas and traditions that are different from your own.
Being socially aware is also, understanding social and ethical norms for
behavior in various contexts, including the ability to recognize resources and
supports in one’s community.
Relationship Skills:
Relationship skills are the ability to connect and work effectively with others.
More thoroughly defined as, the interpersonal and communication skills that
are necessary to establish and maintain healthy, rewarding, relationships with
diverse individuals and groups. This includes communicating clearly, listening
actively, cooperating, negotiating conflict constructively, as well as seeking
and offering help when necessary.
Responsible Decision Making:
Responsible decision making is the ability to make constructive and respectful
choices about personal behavior and social interactions.
Responsible decisions are considered to be those that
are based on the consideration of ethical standards,
safety concerns, social norms, realistic evaluation of
consequences of various actions, and the well-being of
self and others. These skills form a foundation for civil
society, as they allow us to choose behaviors that best
serve our individual and collective interests. They can
help students to resist negative influences from peers, the
media, and other external sources. Responsible decisionOffice of Social & Emotional
Learning
making requires us to coordinate a variety of other social
and emotional competencies to choose how we will
OSEL@CPS.EDU
behave. For example, in order to make a decision about
(773) 553-1830
my career, I must reflect on my own abilities (selfawareness), set career goals and make a plan to achieve
Visit us online
them (self-management), and consider the ways in which
www.tinyurl.com/SELatCPS
my decision will impact my family and other important
www.cps.edu/SEL
people in my life (social-awareness).
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Mission – Our Purpose…To provide
high quality and specially designed
instructional supports and services for
all diverse learners within their least
restrictive environment

Vision – Why we Exist…To ensure diverse
learners receive meaningful and relevant
access to grade level core instruction within
their neighborhood school, school of choice,
or the school closest to their residence

Goal…To improve the academic achievement
of all diverse learners in the Chicago Public
Schools

Contact information:
Office of Diverse Learner
Supports and Services
125 South Clark Street
8th Floor
Chicago, Illinois 60603
Phone: (773) 553-1800
Fax: (773) 553-1801

How Does ODLSS Support my Preschool Program?
Click each link to explore guidance for your program, or here for our section on early
childhood program requirements.

Early Childhood Special Education Itinerant Teacher Support Guidance
https://drive.google.com/a/cps.edu/file/d/0Bz7vIntrataJYnEzTmFxVlh3ck5LVGV1RjlmTUtRdDk5bXJR/edit?
usp=sharing

Inclusive Preschool Program Guidance
https://drive.google.com/open?id=0Bz7vIntrataJNDFYS1V0SERTNU1PcEYxY2V3NmFRTE15emhF&authuser=0

Montessori Programs Guidance
https://drive.google.com/open?id=0Bz7vIntrataJaXJfYjQyQXZWOFhjRmlvQUhieFR0T19ZUFRj&authuser=0

Preschool Cluster Program Guidance
https://drive.google.com/open?id=0Bz7vIntrataJc2tmRTBTZEdtRldTR25hM0lXcWVvWlNuc3dF&authuser=0

Tuition Based Program Guidance
https://drive.google.com/open?id=0Bz7vIntrataJY3IyUUt0U1VPZGhzam9JVzRsV3E3b0U3MlFn&authuser=0
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Culturally- and Linguistically-Appropriate Practice
Overview
Out of the 400,000 students in Chicago Public Schools (CPS), approximately 68,700 are
classified as English Learners (ELs). Approximately 10,500 of these ELs are currently enrolled
in a CPS preschool program. Though 85% of the ELs within CPS speak Spanish, more than
130 different languages are represented amongst CPS students. Our ELs come from a wide
variety of cultural, ethnic, political, socio-economic, and familial backgrounds and require
support and assistance as they become proficient in English and learn content knowledge
alongside their peers.
The Creative Curriculum for Preschool and Teaching Strategies GOLD™ are evidence-based
curriculum and assessments that support the development of culturally, ethnically, and linguistically diverse children.
The Chicago Public Schools’ vision is that every CPS student in every neighborhood will be
engaged in a rigorous, well-rounded instructional program and will graduate prepared for
success in college, career, and life. As part of this vision for the entire district, the Office of
Language and Cultural Education (OLCE) envisions every student having access to an
education that fosters multilingualism, biliteracy, and intercultural flexibility as key
contributors to success in school, career, and life. To fulfill this vision, all CPS students,
particularly English Learners (ELs), need to become equipped with the language skills and
content knowledge necessary to become accomplished learners and productive citizens
of the 21st century global community. OLCE works in partnership with the Office of Early
Childhood Education (OECE) to lay the foundation necessary to achieve its mission within
the early grades.

Click Here to Jump to Screening, Placement, and
Program Requirement information for English Learners.
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English Learner Classroom Best Practices:
Academic Development/Language Acquisition
In classrooms where instruction is provided in two languages, such as English and
Chinese, word wall words and any classroom labels are posted in both English and
the partner language of the bilingual or dual language program.
The teacher understands that ELs who are completely new to the English language
often go through a silent period in which they listen but do not speak.
The teacher is familiar with the English proficiency levels of all of his or her ELs and
differentiates using the WIDA English Language Development (ELD) Standards in
order to best support each child.
The teacher invites all children to participate, regardless of their levels of English
language proficiency.
The teacher models common sentence structures for each subject and helps ELs
learn to use those sentence structures, such as a model for how to ask or answer a
question during science.
Authentic visuals, pictures, and props are used regularly through a multi-sensory
approach to enrich context.
ELs are given ample opportunity to practice speaking English and their native
language with their peers.
The teacher provides ELs with a longer wait time when answering questions in
English because he or she understands that it often takes ELs longer to formulate a
response in English.
The teacher understands that all ELs develop English proficiency at varied rates;
some may seem to pass quickly through the silent phase and start speaking
constantly, while others may stay quiet for longer or may not be comfortable
speaking English as quickly as their peers.
The teacher uses repetition, parallel talk, routines, intonation, and a slower rate of
speech to increase comprehensibility in English.
Parent and Family Participation Practices
Materials sent home to parents are sent in English and the home language of each
family when possible.
All parents are made to feel welcome in the classroom and in the school,
regardless of their levels of English proficiency.
During IEP meetings, parent-teacher conferences, etc., the bilingual and/or ESL
teacher is present.
During IEP meetings, parent-teacher conferences, etc., an interpreter is provided
for parents who need one.
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School Environment:
Required
School administration staffs classrooms with teachers who have received training
in meeting the needs of English learners and who possess ESL or bilingual endorsements, as required by their EL program types.
Families of all newly-enrolling students fill out the Home Language Survey (HLS)
upon enrollment.
Copies of the HLS are kept in every child’s cumulative folder, including the children
in the general education program.
All newly-enrolling students with a response of ―Yes‖ to one or both of the
questions on the HLS are screened with an English language proficiency screener
within 30 days of enrollment at the start of the school year, or within14 days of
enrollment for students who enroll midyear.
Schools with ELs establish the appropriate TBE and/or TPI programs and ensure that
all ELs have access to quality services and support.
Preschool students are rescreened with the MODEL-K upon enrolling for
kindergarten.
Highly Recommended
Speak the language(s) represented by the student population of the school, when
possible.
Classroom events and celebrations are planned with consideration of all of the
cultures represented in the school.

Practices for Use of Classroom Library
Classroom library is easily accessible to all children; there are processes and
opportunities for students to engage with texts independently.
All classroom library books are free from stereotypes and racial or ethnic slurs.
Books in the classroom library represent children from a variety of racial and ethnic
backgrounds, including those represented by the students in the school.
Books are engaging, of high quality, and are available in English and in the
student’s home language(s) when possible.
When books are sent home for children to read with their families, books are sent
in both English and the child’s home language when possible.
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Requirements

Certification

Required Components

Teacher

Program
Model

Transitional Program
of Instruction (TPI)*
Type 04 with ESL or
bilingual endorsement
Note: If two teachers
team teach a class, at
least one must have the
above endorsement.

English as a Second
Language (ESL)
instruction
Content (science,
math, etc.) in English
with ESL strategies
Instruction in the
history and culture
of the U.S. and of
the native land of
the ELs in the TPI
program

Transitional Bilingual Education (TBE)*
Type 04 with bilingual
endorsement in the
language of the TBE
program
Note: If two teachers team
teach a class, at least one
must have the above endorsement.

Dual Language Education (DLE)*
Type 04 with bilingual endorsement in the language of the DLE
program
Note: If two teachers team teach a
class, at least one must have the
above endorsement.

English as a Second Language (ESL) instruction

English as a Second Language
(ESL) instruction

Literacy/Language
Development in the
home language of the
ELs

Literacy/Language Development
in the home language of the ELs
(and 2nd language development for the native-English
speakers)

Content (science, math,
etc.) in English with ESL
strategies
Content (science, math,
etc.) in the home
language
Instruction in the history
and culture of the U.S.
and of the native land
of the ELs in the TPI
program

Content (science, math, etc.) in
English with ESL strategies
Content (science, math, etc.)
in the home language with
strategies and supports for the
native-English speakers
Instruction in the history and
culture of the U.S. and of the
native land of the ELs in the TPI
program

*For more information on programs for ELs, please visit the Office of Language and Cultural
Education (OLCE) on the Knowledge Center or contact OLCE at (773) 553-1930.

Children who are eligible for bilingual
or ESL services are classified as ELs. If
a preschool program has one or
more ELs, that program is required to
establish a preschool program for ELs
and to provide services to its ELs
through an endorsed teacher holding
a Type 04 teaching license. For more
information about the program requirements for different populations
of ELs, please click here.

The Pre-IPT Screener is intended for preschool
students from Age Cycle 3, 4, or 5. It is not
considered appropriate for Age Cycle 2
students.
Students are eligible for bilingual or ESL services
if:
They are Age Cycle 3 and score an A, B, or C
level of English proficiency on the Pre-IPT
They are Age Cycle 4 or 5 and score an A, B, C,
or D level of English proficiency on the Pre-IPT
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OFFICE OF STUDENT HEALTH AND WELLNESS
OVERVIEW:
MISSION
The mission of the Office of Student Health and Wellness
(OSHW) at Chicago Public Schools (CPS) is to remove
health-related barriers to learning for all CPS students.
We know:

VISION
Our vision is to create a Healthy CPS that serves as a
tional benchmark for student health and wellness.

na-

HEALTH SERVICES AND RESOURCES
Many of the programs and services coordinated by the Office
of Student Health & Wellness are available to students/
parents/guardians or their families who are participating in
Early Childhood Education. Some of these supports include:

DENTAL PROGRAM
» School-based dental program in partnership with CDPH
provides students with free dental exams

DISTRICT-ISSUED EPIPEN INITIATIVE

That healthy students are better learners
The school environment plays an
integral role
VISION AND HEARING SCREENING PROGRAM
» School-based screenings for vision and
hearing provided by technicians certified by
the Illinois Department of Public Health
» Clinic-based screening for vision and hearing
at select locations for new students or students
absent the day of school-based services
» Students meeting referral criteria for hearing
and visual difficulties are provided referrals

» Provides all schools with a stock of EpiPens for emergency use Click Here for Head Start and PFA screening
information.

MOBILE PROVIDERS

» Partnership with mobile providers who provide health services VISION EXAMINATION PROGRAM
& immunizations
» Princeton Vision Clinic, a year-round clinic

SCHOOL-BASED HEALTH CENTERS
» Partnership with 33 SBHCs that provide comprehensive
healthcare services to students and family

HEALTH REQUIREMENTS
Health requirements for Early
Childhood students (ages 3-5 years)
are determined by a combination of
federal, state, and local mandates.
These requirements are then promoted through board rules, policies,
or guidelines. The following items
should be provided by the parent/
guardian who then provides proof
of service to the school for each
student attending according to the
timeline provided. Click Here for Sick
Child Policy, and click to jump to
compliance and health
requirements.
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StartWELL: EARLY CHILDHOOD WELLNESS
STARTWELL defines early childhood program criteria for
LEARNWELL, an initiative of Healthy CPS to support schools in
aligning with CPS Local School Wellness Policy, as well as its
updated Healthy Snack and Beverage Policy.

ARE YOU A STARTWELL
PROGRAM ALREADY?

Meet with one of our
specialists for a school visit
and make sure you are
recognized! Start your
» Regulates health and wellness standards for early childhood
journey to become a Startprograms for Chicago Public Schools in lieu of Illinois State
WELL early childhood proLicensure.
gram today! For more information about STARTWELL,
» Promotes improved health and academic performance of all please visit the StartWELL
early childhood students through healthier school environments. page of the Knowledge
Center or email us at:
» Provides resources, training, and technical assistance to help studentwellness@cps.edu

STARTWELL:

preschool programs meet policy requirements.

» Builds school’s capacity to strengthen integrated nutrition education and physical
activity, healthy food, and parent engagement.

STARTWELL EARLY CHILDHOOD PROGRAMS WILL MEET CRITERIA IN THE
FOLLOWING AREAS:
School Leadership: An early childhood program representative will serve on school
wellness team.
Parent Engagement: Health and wellness content is provided in at least one parent
engagement session.
Physical Activity: Physical activity is integrated into daily learning activities and
routines. Instruction provided in accordance with Teaching Strategies GOLD™
objectives.
Frequent Movement Breaks: Students will not be inactive (sitting) for periods longer
than 30 minutes. Gross motor play: 30 minutes daily of scheduled gross motor play
with at least one instance of outdoor play (weather permitting).
Nutrition Education: Instruction provided in accordance with the Illinois Physical Development and Health Early Learning Standards.

ADDITIONAL RESOURCES

» 2014-2015 Minimum Health Requirements

» Healthy CPS Guidebook

» CPS Food Allergy Management Policy

» 2014-2015 Medical Information Form

» CPS Food Diabetes Management Policy

» CPS Asthma Management Policy
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MTSS & CPS Preschool Classrooms
In SY14-15, the Multi-Tiered Systems of Support (MTSS) will be implemented in all of the District’s schools. MTSS
in CPS encompasses nine major components (excerpted below from the MTSS At-A-Glance document).
How these components will look in CPS school-based preschool classrooms is outlined below.

MTSS Component

How it looks in Preschool

Standards-based curriculum implemented with fidelity
Does our curriculum align to the Common Core
Standards?
Have we mapped the curriculum for the year to make
sure all standards are taught and mastered?
Do we have a universal curriculum the addresses the
ISBE standards for Social and Emotional Learning?
Who monitors and supports the fidelity of
implementation?
Supportive learning environments
Have we set clear expectations for positive behavior
and reinforced them consistently?
Do students have caring, respectful relationships with
their teachers? With their peers?
Are we intentional about allowing students to have a
voice in decisions that impact their learning?

High-quality and differentiated core instruction
Do we have a common definition and understanding
of what differentiated instruction is and how it is
delivered?

Universal screening for all students
What screening tools are we using at each grade
level?
Do we have tools to identify social, emotional, and
behavioral needs?

District-wide, preschool teachers use The Creative
Curriculum, a rigorous and research-based
curriculum that is aligned to the Illinois Early
Learning and Development Standards (IELDS).
The IELDS were released in September 2013,
designed specifically to bridge early childhood
best practices and the Common Core State
Standards.

Fostering supportive learning environments is an
expectation of all preschool classrooms. Specific
classroom management systems may be determined by a teacher’s Network or principal, or
specified by the teacher.
In preschool, classroom environment and teacherstudent interactions are assessed by the CLASS
tool, which evaluates classrooms on Instructional
Support, Emotional Support, and Organization.
Preschool teachers differentiate instruction for their
students using formative assessment data to inform
their instructional decisions. Small group time in the
daily schedule allows for intentional grouping to
support students at varying levels across the
domains of development. Teachers are expected
to provide opportunities for multiple means of
expression for students.
All preschool students are screened for socialemotional development (ASQ-SE), general
development (ESI-R) and English proficiency (using
the Pre-IPT, if student is identified as a possible EL
based on home-language survey).

How are we identifying which students are candidates
for additional assessment to determine eligibility for
interventions?
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MTSS Component

How it looks in Preschool

Interventions
How are the interventions targeted to students’
needs?
How are we setting goals for students receiving
interventions?
What are the eligibility criteria for Tier 2 and Tier 3
interventions?
What infrastructures are in place to allow for
scheduling of interventions?
What time and resources are provided for training
classroom teachers to provide tiered intervention
for students?
Progress monitoring
Is there sufficient time available for teachers and
interventionists to monitor progress and document
results on a regular basis?
Who is accountable for reviewing the master list of
students, interventions, and results of interventions?
Does the progress monitoring tool match the
intervention provided?

Assessments
How are we using a variety of assessments to
determine the efficacy of interventions?
Are we assessing social, emotional, and academic
learning?

When appropriate, preschool classrooms will
participate in school-wide or Network-level
interventions, such as those focusing on school or
classroom culture.
Preschool teachers, in collaboration with support
staff, will provide Tier 2 and Tier 3 interventions for
students in social-emotional learning, behavior
issues, and attendance. Preschool teachers will not
be expected to implement full-scale academic
Tier 2 or Tier 3 interventions in their classrooms at
a student-level due to time constraints and
developmental appropriateness.
Preschool teachers progress monitor all students in
38 Objectives across developmental domains
through the use of Teaching Strategies GOLD™.
GOLD requires teachers to place students on a
developmental continuum, using evidence from
observations and student work. Teachers finalize
checkpoints three times per year but enter
preliminary placements each time data
(observations, student work, photos, videos) are
entered in to the system.
Preschool teachers use TS GOLD™, the formative
assessment system, to assess and progress monitor
students in all domains of development including
SEL & academic learning.

How are students involved in self-assessment?
Involved parents
How are parents engaged in MTSS purpose and
process?
How will we work with parents as partners to assist
with the extension of learning at home?
Data-driven decision making
How do you ensure that the interventions provided
are high-quality, systematic, and targeted to
students’ needs?
Have the interventions provided accelerated
students’ progress?

Preschool programs have various requirements for
engaging parents, based on their funding source.
All classrooms are expected to regularly communicate with parents around students’ growth and
development and ways to extend learning at
home.
Preschool teachers use Classroom Snapshot reports
from TS GOLD™ to inform their instruction. When
used with fidelity, the GOLD™ system provides a
systematic way of supporting students through
intentional grouping and differentiation of lessons.

Are we getting a return on our investment?
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PILLAR 3: ENGAGING FAMILIES AND COMMUNITY 25
How do I communicate importance of Early
Childhood Education to families? .................. 26
Why CPS Preschool? ...................................... 26
One Pager on Preschool’s Importance ...... 26
How does attendance affect classroom and
community? ....................................................... 27
How do I support preschool Enrollment?........ 28
Application Sites............................................. 28
Required Documentation............................. 28
Application ..................................................... 28
Parent Resources/FAQs................................. 28
Programs & How to Apply ............................ 28
Something Missing? Something Work? Click the “Feedback Button” to Let us
Know!
Clicking the button on the left will direct you to Google form that let’s you
share feedback on the manual. If there is a mistake, something needs
updating, or something is missing, please let us know!
An Office of Early Childhood Education staff member will regularly check
the form responses and update the manual based on feedback to make
sure the manual has what teachers need!

http://tinyurl.com/q58dgkz
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Why Preschool?
The pre-k experience is critical, as it helps 3- and
4-year-old children develop the academic and
life skills that will carry them into adulthood. Pre-k
provides children with essential opportunities to
learn and practice the social-emotional,
problem-solving, and academic skills that they
will use throughout their lives.
Why CPS Preschool?
Through common goals and high expectations,
Chicago Public Schools is dedicated to building
a strong foundation and igniting a lifelong
passion for learning for children and their families.
Certified early childhood educators prepare
students for the future by providing challenging
and rewarding educational experiences in
engaging, literacy rich learning environments
that encourage all students to learn. Click Here
to jump to Enrollment.
Click here for quick reference research from
NAEYC on the value of preschool.
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There are very high rates of chronic absenteeism among preschool students in CPS: 45% of
three-year-olds and 36% of four-year-olds.
Use this page for information and resources you can use to support families and students to
come to school, or visit the Knowledge Center for Early Childhood attendance resources.

Attendance Works is a
national non-profit that is
partnering with Chicago
Public schools to reduce
chronic absence. Click
here to explore
resources on their website.

Students with lower preschool attendance have lower kindergarten readiness outcomes in various domains.

Health accounts for over 60% of preschool absences, as reported by parents.
For information on Did Not Arrive Policy,
Stranded Children, Sick Child Policy, click here
to jump to Office of Early Childhood Education requirements.

A flyer that helps parents understand
when and when not
to send their children
to school
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Enrollment in
School-Based
Programs
Upcoming School
Year (2014-2015)
Chicago: Ready to Learn! Applications will be accepted for School Year 2014-2015 from August 4, 2014 –
September 5, 2014.
To apply, please visit one of our centralized application sites.
If you are applying for a child who has a sibling already in a Chicago: Ready to Learn! program, and this
sibling will be at the same school next year, the new applicant can apply under the sibling priority. Please
see below for instructions.
Required Documentation (This is applicable both to School Year 2014-2015 and 2013-2014. Please note, only
one item in each category is necessary.)
Proof of child's age*
Original birth certificate
Passport
State-issued medical card
Proof of Residency*

Chicago: Ready to Learn! application
Applications are available at all sites and can
also be obtained below.

Driver's license/ID card

English | Spanish | Chinese | Polish |

Utility bill
Lease agreement/mortgage statement
Current voter's registration card
Proof of Income*
Current paystub
1040/W-2
SSI Letter
Unemployment letter/stub
Workers' compensation letter/stub
Retirement or pension stub/letter
Alimony
Official child support letter
TANF
Income verification form

Proof of sibling status (For School Year 2014-2015 only)

Programs

How to Apply

Parent

Frequently
Asked

Resources

Questions

Proof of active military service of parent/guardian (For School
Year 2014-2015 only)

Applies only to families with siblings continuing next year in the 3
*Families of Students in Temporary Living Situations (STLS) are exor 4-year-old program at a school to which they are applying.
empt from the supplemental documentation and guardianship
Families wishing to take advantage of this priority must bring proof
requirements. Please click below for more information.
of the sibling's age, current school, and relationship to the applicant at the time of applying. Note: this does not apply to families
with siblings who will be in the K-12 grade levels at a particular
English | Spanish | Chinese | Vietnamese | Polish | Urdu
school.
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PD Overview for Preschool:
This year, we have a wide variety of offerings for preschool teachers,
including on the three School Improvement Days (November 7, January 30, and April 3), as well as supplemental sessions on Tuesday
evenings and Saturday mornings. Whenever possible, our PD sessions are open to preschool teacher assistants as well.

Professional Development Calendar

The current Preschool Calendar
can be located here on the
Knowledge Center.

STARNET Professional Development Calendar

StarNet Region V also provides PD for
preschool teachers in CPS. Their calendar is here on their website.
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How do I Access CPS University?
All PD offered within CPS will be listed on the CPS University registration system.
Using CPS University allows teachers to keep track of the courses they have
signed up for, courses completed, as well as download credit certificates.
Please note: CPS University sometimes takes a long time to load pages. Please
be patient!

To enroll in a course on CPS University
CPS University was designed to locate courses using key words. Type key words
or search terms in to the search box on your home page. CPS University’s
search function is very picky—it’s not like Google—so be sure to spell everything correctly and do not use punctuation likes quotes or commas.
If you have a course code (5-digit code, usually beginning with 2), click
―Advanced Search‖ (located under the search box). Enter the code and
press enter. Your course should pop up on the bottom of the page.
Once you have located the course, click on the title. Review the information
and click the ―Enroll‖ button. On the next page, click ―Submit Enrollment‖.
You’re all set!
Click Here for an enrollment walkthrough with pictures.

Confirming Enrollment
You can confirm your enrollment by checking that the course is
listed on your CPS U homepage, under My Learning Activities.
After you attend the course, be sure to click ―Launch‖ in the row Click Here for a ―howwith the course to complete the required evaluation. Once you to‖ on enrolling in
complete the evaluation, you can follow the steps below to ac- Webinars on CPSU.
cess your credits.

To Access Your CPDUs/Credits in CPS University:
1. From your CPS U home page, find where it says ―Filter Name‖ in bold, next to a drop
down menu. Change the drop down menu to read ―All Completed‖ and click ―Go‖.
2. Locate the course you would like to print your credit certificate for—click ―Print EOC‖ for
that course.
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ISBE’s Transition from CPDUs to Clock Hours
The Illinois State Board of Education is transitioning from CPDUs to Clock Hours for teacher
licensure renewal. The official notice from ISBE is here. CPS University will automatically take
care of updating your CPDU awards to Clock Hour awards when the system updates next
year. Any credits you earn this year as CPDUs will be back-updated as Clock Hours when
the update is made. Thus, it is important that you continue to keep up with your credits in
CPS University.
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Page Under
Construction!
Please check back

Something Missing? Something Work? Click the ‘Feedback Button’ to
Let us Know!
Clicking the button on the left will direct you to Google form that let’s
you share feedback on the manual. If there is a mistake, something
needs updating, or something is missing, please let us know!
An Office of Early Childhood Staff member will regularly check the form
http://tinyurl.com/q58dgkz
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What is REACH?

I

n 2010, the state of Illinois passed the Performance Evaluation Reform Act (PERA) law,
which requires that all school districts implement enhanced teacher evaluation systems. In
the spring of 2011, after PERA was passed, CPS talked with teachers at over 200 schools;
where more than 2,300 teachers participated and gave feedback about teacher evaluation in CPS.
When asked about the previous evaluation system, which is based upon a 40-year-old antiquated checklist, teachers had the following to say: “It’s outdated, non-substantive, superficial, and it is often subjective (based upon whether the principal likes you or not).”
The REACH teacher evaluation system was built in response to administrator and teacher
requests for a system that provides more support and increased feedback to improve teacher practice.
REACH observations utilize the CPS Framework for
Teaching, which is based on the model created by
Charlotte Danielson. CPS preschool teachers and staff
worked together to create the Preschool Addendum to
the CPS Framework for Teaching Companion Guide as a
way to highlight unique characteristics of preschool
teaching as it relates to the Framework. Click here to
watch a short video and learn more about the Addenda
project. Click on the links to the left to download or access the Preschool Addendum.

view | download

Questions about the
Framework?
CONTACT US
cpsframework@cps.edu
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CLASS™ for Classroom
Observations
The Classroom Assessment Scoring System (CLASS™) tool is used by OECE to observe interactions
between teachers and children, at a given point in time, for a variety of purposes, including
teacher professional development, program monitoring and program assessment (such as for the
Excelerate Illinois rating).
The CLASS™ tool
The Classroom Assessment Scoring System (CLASSTM) is an objective observation tool that focuses
on the effectiveness of classroom interactions among teachers and children during four discrete
observation cycles that take place on the same day. Observations are grouped into three domains: Emotional Support, Classroom Organization, and Instructional Support.

CLASS™ Scoring
Certified CLASS™ observers
note and rate key indicators
for each dimension during
four 20-minute observation
cycles based on the average experience of the students in the classroom. Based on the strength of each indicator, an
overall score for each cycle is determined. The overall CLASS™ domain score is derived from averaging the scores across the four observation cycles.
For more information, please visit
http://www.teachstone.org/research-and-evidence/

Professional Development: Webinars
OECE has produced a series of webinars about the CLASS™ tool available on CPS University. There are
three one-hour webinars available. Click Here for Webinars on CPSU.
OECE Webinar: An Introduction to the Classroom Assessment Scoring System
OECE Webinar: An Introduction to the Classroom Assessment Scoring System (CLASS™) – Instructional
Support Domain
OECE Webinar: An Introduction to the Classroom Assessment Scoring System (CLASS™)–Emotional
Support and Classroom Organization
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Something Missing? Something Work? Click the ‘Feedback Button’ to Let us Know!
Clicking the button on the left will direct you to Google form that let’s you share feedback
on the manual. If there is a mistake, something needs updating, or something is missing,
please let us know!
An Office of Early Childhood Staff member will regularly check the form responses and update the manual based on feedback to make sure the manual has what teachers need!

Click above to
jump to Page
1:

Or Copy and Paste the URL Below!
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Office of Early Childhood policies apply to all CPS funded programs and teachers.
The Did Not Arrive process at Chicago Public Schools provides guidelines to schedulers, teachers, and

attendance status coordinators for what to do when a student does not attend the first day of school.
This process does not apply to preschool programs. Instead, the process for preschools is below.
* The teacher/teacher assistant can use, and modify as needed, the attached Absence Letter and/or Enrollment Vacancy Letter template

Protocol for Children Left Stranded

W

hen a student is stranded, because a parent, guardian, or emergency contact does not come to pick him/her up, or a
responsible adult is not available to meet the bus, specific procedures must be followed. Click here for the protocol.

Sick Child Policy

Policy for Students with Excessive Unexcused Absences

hen a child becomes ill but does not require immediate medical help, a determination must be
made regarding whether the child should be sent
home (i.e., should be temporarily ―excluded‖ from
school). Most illnesses do not require exclusion. Please
see the guidelines below for guidance. Click here to
access.

n cases of children who have a high number of unexcused absences, the
same Comprehensive Policy on Absenteeism and Truancy states that in order to identify and address the cause(s) of unexcused absenteeism, a principal
shall, as necessary:

W

I

t is recommended, but not required, that children be toilet
trained prior to the start of preschool. At registration and
enrollment, if a parent informs the staff that their child is not
toilet trained, preschool staff are to let parents know that
staff cannot change or assist with toileting if there is an accident.
Parents are then asked to inform staff how they wish toileting
issues to be addressed if there is an accident, with the understanding that staff cannot change diapers or Pull-Ups®,
or provide any other toileting assistance.
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Meet with a students’ parent(s) or guardian(s); meet with other Board officials
or employees, including Area School Homeless Education Liaisons, or other
parties who may have information about the reasons for the student's attendance problem.
The policy further states, ―Schools shall make the following supportive services
available to truant or chronically-truant students and/or their parents, as appropriate:

OECE Toileting Guidelines

Children should be supported in efforts to become independent in toileting.

I

(i) parent conferences;
(ii) family counseling and other social services.‖
Finally, it must be re-enforced that the Comprehensive Policy on Absenteeism
and Truancy states that students may not be removed from enrollment solely
because of excessive unexcused absences, i.e., truancy, (for example, 20
consecutive unexcused absences). It further states that students with excessive absences may be removed from enrollment only if, following the procedures set forth above, their whereabouts cannot be determined.
http://www.cps.edu/About_CPS/The_Board_of_Education/
Documents/BoardActions/2004_02/04-0225-PO4.pdf

Note: Parents of preschool children may voluntarily choose to withdraw their child from a classroom.
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Mission – Our Purpose…To provide high quality
and specially designed instructional supports
and services for all diverse learners within their
least restrictive environment
Vision – Why we Exist…To ensure diverse learners receive meaningful and relevant access to
grade level core instruction within their neighborhood school, school of choice, or the school
closest to their residence
Goal…To improve the academic achievement of all diverse
learners in the Chicago Public Schools

Contact information

How do I find my programs compliance measures for
diverse learners?

F

ind your program below, or click here to jump to the
manuals section on Funder and District Expectations,
and search by programs (PFA, Head Start, CPC, Tuition
Based).

How Does ODLSS Support my Preschool Program?

Office of Diverse Learner
Supports and Services
125 South Clark Street
8th Floor
Chicago, Illinois 60603
Phone: (773) 553-1800
Fax: (773) 553-1801
Email: odlss@cps.edu

Click each link to explore guidance for your program.

Early Childhood Special Education Itinerant Teacher Support Guidance https://

drive.google.com/a/cps.edu/file/d/0Bz7vIntrataJYnEzTmFxVlh3ck5LVGV1RjlmTUtRdDk5bXJR/
edit?usp=sharing

Inclusive Preschool Program Guidance
https://drive.google.com/open?id=0Bz7vIntrataJNDFYS1V0SERTNU1PcEYxY2V3NmFRTE15emhF&authuser=0

Montessori Programs Guidance
https://drive.google.com/open?id=0Bz7vIntrataJaXJfYjQyQXZWOFhjRmlvQUhieFR0T19ZUFRj&authuser=0

Preschool Cluster Program Guidance
https://drive.google.com/open?id=0Bz7vIntrataJc2tmRTBTZEdtRldTR25hM0lXcWVvWlNuc3dF&authuser=0

Tuition Based Program Guidance
https://drive.google.com/open?id=0Bz7vIntrataJY3IyUUt0U1VPZGhzam9JVzRsV3E3b0U3MlFn&authuser=0
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English Learner Screening and Placement

U

pon enrollment into a CPS school, each family fills out the Home Language
Survey (HLS). When the HLS indicates that a language other than English is
spoken in the home or that the child speaks a language other than English, an
English language proficiency screener is administered to determine whether the
child is in need of bilingual or English as a second language (ESL) services. For
children in preschool, the Individuals with Disabilities Education Act Proficiency
Test, or Pre-IPT Screener, is currently used to make this determination.

S

creening potential ELs is a federal and state requirement. Principals must ensure ELs are screened with an English language proficiency screener within
30 days of enrollment at the start of the school year, or within14 days of enrollment for students who enroll midyear. The school principal must assign appropriately-trained and certified staff to administer the Pre-IPT Screener. Online training for administering the Pre-IPT Screener is available here. All Pre-IPT Screener
tests must be ordered through the CPS Department of Assessment. More information about ordering can be obtained here by downloading the ―Information
Needed Prior to Ordering Online‖ document.
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C

hild-Parent
Center (CPC)
Programs are center-based, early
childhood models
that provides comprehensive educational and family
support services to
children residing
primarily in low- income neighborhoods from preschool to third
grade.
The program has five major goals that are assessed in the expansion. These goals are consistent with
the historical record of the program to strengthen schools and communities.
1. Promote readiness for kindergarten in language and literacy, math, science, and socio-emotional
learning.
2. Increase proficiency and excellence in early school achievement, including reading, math, and
science.
3. Enhance social adjustment and psychological development in the early grades, including socioemotional learning, school commitment, and self-control.
4. Increase parent involvement and engagement in children’s education throughout early childhood.
5. Enhance educational attainment, career opportunities, and the personal development for parents and family members.

C

PC’s have unique compliance measures. For up to
date information on compliance, or any of the
subjects below, click here for the Child Parent Center
overview.

CPC Goals Core Program Elements
CPC History
Rationale for CPC as a Prekindergarten to Third Grade Approach
CPC Leadership Team

Eligibility

Click here to view the Child
Parent Center Overview, or
copy and paste the URL below.

Implementation

http://tinyurl.com/
cpcoverview
Revised 10/7/2014
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Head Start Overview:
PERFORMANCE STANDARDS The standards provide the base quality framework by which all Head Start
agencies operate. The standards provide standardized definitions of Head Start quality and are used
as the structure for monitoring services, both at the local and federal levels.
Click here to view the Head Start Performance Standards or view the Index below.
Health

Education

Performance Standard 1304.20(a)(1)(i-ii) & 1304.20(a)(3)(i-ii) –
Medical and Dental Requirements

Age Cycle
Performance Standard 1306.32 – Class Size
Performance Standard 1304.22 – Child health and safety

―Including Performance Standard 1304.23(b)(3) – Tooth brushing
policy & Head Start Nutrition Services: 1304.23(a)(1,2,4)(b)(1)‖

Performance Standard 1304.53 – Facilities, materials, and
equipment

Head Start Food Service Procedures: 1304.23(b)(1)(ii-iii)

Performance Standard 1310.21 – Safety Education
Performance Standard 1304.40 Family Partnerships – Home Visits
Performance Standard 1304.40 Family Partnerships –
Parent Conferences

Class Size
In accordance with
Performance Standard 1306.32:
Teacher should ensure adherence to
class size regulations.

Age
4 and 5 year olds

Parent Involvement
Performance Standard 1306.22(a)(b) – Volunteers

Funded class size [Funded enrollment]
Program average of 17-20 children enrolled per class in these classes. No more than 20 children enrolled in any class.

4 and 5 year olds in
Program average of 15-17 children enrolled per class in these clasdouble session classes. No more than 17 children enrolled in any class.
ses.
3 year olds

Program average of 15-17 children enrolled per class in these classes. No more than 17 children enrolled in any class.

3 year olds in dou- Program average of 13-15 children enrolled per class in these clasble session classes. ses. No more than 15 children enrolled in any class.

HUMAN RESOURCES In accordance with Performance Standard 1301.31(a)(b), agencies must establish and implement written personnel policies for staff, that are approved by the Policy Committee and are made available to all agencies.
Teacher should ensure all Head Start required documentation is current, completed
and submitted to the Colman Office. Click here to access Head Start Human Resources requirements.
FISCAL
The fiscal year for Head Start commences on December 1st of a given year and ends on November 30th.
All funds provided the beginning of the school year should be expended by mid-November.
Any funds provided after December 1st should be expended by mid-May.
Teacher should ensure any monies loaded on Head Start budget lines are expended in timely
manner.
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What Happens Prior to the First Day of School?
REGISTRATION & HEALTH HISTORY PRIOR TO ENROLLMENT

Families should register their child through Chicago: Ready to Learn! Click on link for further information.
Teacher interviews parent to complete the Health History Prior to Enrollment document for new
students. Returning students need a new health history. Both parent and teacher signatures are
required on the consent page. Click on link to access Health History & Consent Page
Remind parents students need an original physical exam prior to the first day of school.

What Do I Need to Do within the First 30 Days of School?
DAILY SCHEDULE

BUS EVACUATION DRILL

Lesson plans

ost a copy of
your daily
schedule in the
classroom and email a copy within
the first thirty days
to
cpsnao1@cps.edu

FA and Head Start
programs both require bus safety drills.
Head Start Programs
must fax the Bus Evacuation Drill Certification
Form within the first
thirty calendar days of
the school year to 773535-8691. Click here to
access Bus Evacuation
Drill Certification Form.

ubmit a copy of your classrooms
weekly lesson plan, Head Start
Programs must submit pedestrian
safety training within the first 30
days of school via Teaching Strategies GOLD.

P

Head Start Performance Standard
1304.21(a)(1)(iv):
approach to child
development and
education must
provide a balanced daily program of childinitiated and adultdirected activities,
including individual and small group
activities.

P

Each agency providing transportation services, directly or
through another organization or an individual, must ensure
children who receive
such services are
taught emergency
evacuation procedures, including participating in an emergency evacuation drill
conducted on the vehicle the child will be
riding.

Revised 10/7/2014

S

PFA teachers must submit one week
of lesson plans via TS-GOLD to
administrator Karen Jackel by
November. If no TS-Gold access,
please e-mail as an attachment to
klkreinik@cps.edu.
Head Start Performance Standard
1310.21: each agency must provide
training for parents and children in pedestrian safety. The training provided to
children must be developmentally appropriate and an integral part of program experiences. The need for an
adult to accompany a preschool child
while crossing the street must be emphasized in the training provided to parents and children. The required transportation and pedestrian safety education of children and parents, except for
the bus evacuation drills, must be provided within the first 30 days of the program year.
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What Do I Need to Do the First 45 Days of School?

I

n accordance with Head Start Performance Standard 1304.20(b)(1), in collaboration with each child's
parent, and within 45 calendar days of the child's entry into the program, agencies must perform or
obtain linguistically and age appropriate (click: age calculator) screening procedures to identify
concerns regarding a child's developmental, sensory (visual and auditory), behavioral, motor, language,
social, cognitive, perceptual, and emotional skills. To the greatest extent possible, these screening procedures must be sensitive to the child's cultural background.

A

dminister the ESI-R for all
new and returning students within the first 45 days of
school. Head Start Teachers
enter the results in COPA. PFA
Teachers will enter ESI-R into
IMPACT (click for directions). If
the child scores ―refer‖ the
parent will need to complete
the parent questionnaire. If
the child has an IEP from CPS
they should not be administered the ESI-R. Click Here for
directions for entering screenings into COPA. Click Here for
ESI:R overview and How-To.
PFA program administrators can order
new ESI-R’s from Pearson’s website.
Vendor # 34595
Click for IMPACT Support, FAQs, and Training.

T

eacher should interview
parent and complete the
ASQ:SE questionnaire for all
new and returning students
within the first 45 days of
school. Head Start teachers
will also complete the ASQSE questionnaire and enter
the teacher’s results into
COPA. Please note: The
teacher’s result is the only
one captured in our COPA
system. PFA Teachers enter
parent ASQ:SE into impact.
If writing referral, teacher
completes Teacher ASQ:SE
and saves in cumulative
folders. If the child has an
IEP from CPS do not administer the ASQ:SE. Click Here
for how to enter screenings
into COPA.

H

earing and vision
screenings: Head Start
Teachers swill receive an
email with pre-populated
classroom information prior to the scheduled visit
and provide this document to the technician
the day of visit. PFA Classrooms will be notified in
advance of visit.
Before the visit, Teachers
and classroom staff should
ensure they have incorporated activities into the
classroom daily routine to
prepare students for the
hearing and vision screening. Click here to access
hearing/vision games to
prepare for screening.

PHYSICAL AND DENTAL EXAMINATIONS

T

eacher s must ensure a completed, current physical and is on file for all children in the classroom.
Head Start Teachers must ensure Physical and Dental exams are on file. Click Here to access information on what merits a complete physical and dental examination.

Head Start Teachers Please note: The grantee holds the delegate agency to a higher standard of ensuring physical exams are provided by the parent prior to attendance and dental examinations within 45
calendar days of attendance. Click here to access DFSS Health Requirements.
Head Performance Standard 1304.20(a)(1)(i-ii): in collaboration with the parents and as quickly as possible, but no later than 90 calendar days from the child's entry into the program ("entry" means the first
day that Head Start services are provided to the child), agencies must make a determination as to
whether or not each child has an ongoing source of continuous, accessible health care. If a child does
not have a source of ongoing health care, agencies must assist the parents in accessing a source of
care; obtain from a health care professional a determination as to whether the child is up-to-date on a
schedule of age appropriate preventive and primary health care which includes medical, dental and
mental health.
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What Do I Need to Do Daily?
ATTENDANCE

TOOTHBRUSHING

nter attendance in IMPACT. Head Start Teachers
enter into COPA as well. Click
Here for directions on entering
attendance in COPA.

(Head Start Only)

E

In accordance with Performance Standard 1305.8,
when the monthly average
daily attendance rate in a
center-based program falls
below 85 percent, a Head
Start program must analyze
the causes of absenteeism.
The analysis must include a
study of the pattern of absences for each child, including the reasons for absences
as well as the number of absences that occur on consecutive days.

FAMILY STYLE MEALS (Head
Start Only)

E

nsure children brush
teeth daily. Half-day
programs are expected
to brush at least once a
day either after breakfast
or lunch. Full-day programs are expected to
brush at least twice a day
either after breakfast,
snack or lunch.
In accordance with Performance Standard
1304.23(b)(3), staff must
promote effective dental
hygiene among children
in conjunction with meals.

Performance Standard
1304.23(c)(4): preschool children and assigned classroom
staff, including volunteers,
eat together family style and
share the same menu to the
extent possible.
Classrooms may order lunches for the number of volunteers present, not to exceed
a maximum of four (4) adult
meals each day (two for the
morning session and two for
the afternoon session). For full
-day programs the maximum
is 2 adult meals for volunteers.

VOLUNTEER HOURS (Required for Head Start. Encouraged for PFA)

E

ncourage active participation of volunteers in the program. PFA Teachers enter volunteer information in IMPACT.

In an effort to meet the non-federal share match of the budget, all Head Start programs
are required to submit a minimum amount of classroom volunteer hours per month:
Regular and blended classrooms – 100 classroom volunteer hours a month
Instructional classrooms – 50 classroom volunteer hours a month
All classroom volunteers need a TB test (every 2 years) and background check. Click on
the following link to access the Board Policy for volunteers: http://policy.cps.k12.il.us/
download.aspx?ID=272
Volunteer hours should be documented using the Volunteer Time Record Sheet. Click
here to access Volunteer Time Recording Sheet.
Classroom staff is responsible for entering volunteer hours in COPA. Click here for instructions.
Head Start Performance Standard 1306.22 (a)(b), Head Start programs must use volunteers
to the fullest extent possible. Head Start must develop and implement a system to actively
recruit, train and utilize volunteers in the program. Special efforts must be made to have volunteer participation, especially parents in the classroom.
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What Do I Need to Do Monthly?
FIRE DRILLS

P

articipate in
Monthly fire
drill with your
classroom. Head
Start Teachers enter the date of the
fire drill monthly
on the document
titled ―Monthly Fire
Drills‖ located on
the CPS Google
Drive.

MONTHLY REPORTS
(Head Start Only)

S

ubmit Monthly
reports by the
5th working day
of each month to
the Head Start Office. Click on
2014-2015 Monthly
Report on the CPS
Google Drive to
access the documents.

NUTRITION ACTIVITY (Head Start Required, PFA
Encouraged)
Incorporate weekly nutritional activities and food
experiences on a monthly basis utilizing the funds
allocated on the nutrition allocation budget
line. Nutritional activities and food experiences
should be documented in lesson plans.
Head Start Performance Standard 1304.23(b)(1), agencies
must design and implement a nutrition program that meets
the nutritional needs and feeding requirements of each
child, including those with special dietary needs and children with disabilities. The nutrition program must serve a
variety of foods which consider cultural and ethnic preferences and which broaden the child's food experience.

What Else Do I Need to Know?
Home Visits (Head Start Required, PFA Encouraged)
Teacher should enter completed home visits into COPA.
Teacher should enter completed home visits into COPA.
Teacher should ensure two home visits are conducted throughout the year with
each family based on information from the Home Visit Preference Form. Conducting home visits provide additional learning opportunities in a familiar setting. Click
on the following link to access the Head Start Home Visitor’s Handbook: http://
www.ehsnrc.org/PDFfiles/EHS-Home-VisitorHdbk.pdf.
Head Start Performance Standard 1306.32(b)(8) Head Start grantees must develop and implement a system that
actively encourages parents to participate in two home visits annually for each child enrolled in a center based program
option. These visits must be initiated and carried out by the child's teacher. The child may not be dropped from the program if the parents will not participate in the visits.

PFA Compliance Checklist
Click Here to access
all compliance
standards for PFA
programs, aligned
with Excelerate! Or
copy and paste the
url below.
https://drive.google.com/a/cps.edu/file/
d/0Bz7vIntrataJVW1EakNGUzhGaDB2N3
RQLTVmOGNWekNVbDdn/edit?
usp=sharing

Parent Teacher Conference
Teacher should ensure two parent teacher conferences are conducted throughout the school year.
Head Start Teachers enter completed parent teacher conferences into COPA.
PFA Teachers enter completed parent teacher conferences into IMPACT.
Head Start Performance Standard 1304.40(e)(5), in addition to the two home visits, teachers in center-based programs must conduct staff
-parent conferences, as needed, but no less than two per program year, to enhance the knowledge and understanding of both staff and
parents of the educational and developmental progress and activities of children in the program.

In Kind Volunteer Hours (Head Start Only)
Allowability of parent volunteer time is based upon whether the parent is giving a service to the agency
or receiving a service from the agency. For example, time spent by parents in special programs such as
literacy is unallowable because the parent is not providing a service to the program. Time spent by a
parent working in the classroom is allowable because a service is being provided to the program. Click
Here for clarification on what is and is not ―in-kind.‖
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Tuition Based & Co-Pay Preschool Program Information

T

he Tuition Based Preschool (TBP) classrooms are full day rooms completely funded by parent paid tuition. Application and placement are accepted on a first come, first served basis and is managed at each of the individual schools hosting a TBP classroom. The TBP classrooms operate for 10
hours with a staff of one certified early childhood teacher and two qualified teacher assistants. The same expectations for quality as the Chicago:
Ready to Learn! classrooms are held for TBP classrooms. The age, health,
screening, curriculum, child assessment, family engagement, etc. requirements are the same as those for Chicago: Ready to Learn! classrooms. The
Office of Early Childhood Education monitors and supports these classrooms.
Co-Pay Families
Based on information provided by families on the Chicago: Ready to Learn!
application some families will be required to provide a co-pay fee for their
child's attendance in a Chicago: Ready to Learn! half-day preschool classroom. The amount of the fee is calculated with consideration of the family
size and income. Co-pay parents are required to sign a Co-Pay Parent
Agreement form at registration. Co-pay
children are incorporated into Chicago: 2013-2014 TBP Closing Procedures (FINAL).pdf
Ready to Learn! half-day classrooms.
View Download
SMART
The Smart Tuition program manages the
monthly payment and collection of
both tuition and co-pay.

Half-Day Tuition Based Program Application _2012_.pdf
View Download

Payments are made in advance of service. Information about SMART can be
found at www.smarttuition.com or by
calling (888) 868-8828. Information
about the
Smart Tuition program is also available
through CPS by calling Sherri Clark at
773-553-3137 or Pat McCaughey at
(773) 534-3846.

Returning Student Application 2015-2016.pdf
View Download

Half-Day Tuition Based Program FAQ _CAO-Principal_
2012.pdf
View Download

Tuition Based Application 2015-16.pdf
View Download

Click the links above to access updated
Tuition Based Program forms.
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Curriculum and Instruction
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Level 1Required Elements

Level 2Required Elements

Level 3Required
Elements

•CPS Framework for
Teaching (including
Preschool
Addendum to the
Companion Guide)

•CPS Framework for
Teaching (including
Preschool Addendum
to the Companion
Guide)

•CPS Framework
for Teaching
(including Preschool Addendum
to the Companion
Guide)

•Structure of the
day: Early Childhood Guidelines

•Structure of the day:
Early Childhood
Guidelines

•Structure of the
day: Early Childhood Guidelines

•CPS Scope and Sequence and Content Framework: The
Creative Curriculum

•CPS Scope and Sequence and Content
Framework: The
Creative Curriculum

•CPS Scope and
Sequence and
Content Framework: The Creative
Curriculum

•Literacy Programs:
School Choice

•Literacy Programs:
Heggerty: Phonemic
Awareness

•Literacy Programs:
Heggerty: Phonemic Awareness
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